
 

 

 
 

The School is committed to safeguarding and promoting the welfare of children and young 
people and expects all staff and volunteers to share this commitment. 

 

 

Summary of the role: 
 

 

Job Title:           Learning Support Teacher (Maths) 

 

Location:          Mickleham, Dorking, Surrey, RH5 6EA 

Job Purpose: To deliver one-to-one support lessons to students from Years 7 – 13. 

 

Reporting Line:  Headmaster/ SENCO           
                  

Hours:            60% of a full-time equivalent teaching loading.                                         
 

  

Main duties and 
responsibilities: 

 

Your Professional Duties 
 

You are expected to act in accordance with the aims, policies and administrative 
procedures of the school.  The following duties shall be deemed to be included in 
the professional duties which you will be required to perform: 

Specific Duties and Responsibilities 

To deliver one-to-one support lessons to students from Years 7-13. 

To assess for teaching and plan individualised programmes of work. 

To track pupil progress, keep records and write reports. 

To liaise with the SENCO and other members of staff as necessary. 

To liaise with parents as appropriate. 

To liaise with outside agencies and attend meetings and training as required. 

To provide written reports for Annual Reviews and meetings, as required. 

To attend Department meetings. 

To attend all staff INSET and training sessions. 



 

Line Management 

 
SENCO 
 

Professional Standards: 

• Support the aims and ethos of the school. 

• Treat all members of the school community with respect and consideration. 

• Attend staff meetings and Professional Development days. 

• Promoting and safeguarding the welfare of children and young 
persons for who you are responsible and with whom you come into 
contact. 

• Take responsibility for matters relating to health and safety. 

• You may also be required to undertake such other comparable duties as your 
line manager requires from time to time. 

D.  The Role: 

• To plan and deliver one to one support lessons to students with additional 
educational needs in Years 7-13. 

 

• To liaise with colleagues in the department to provide holistic support for 
pupils with additional educational needs. 

 

• To prepare the paperwork for target setting, pupil passports and Access 
Arrangements. 

 

• To invigilate in exams as requested (GCSE and A Level). 

 
 

 
 

 

 

 

 

 



 

Person Specification 

 
Essential Desirable Method of 

assessment 

    

Qualifications 

 

 

Relevant degree level 
qualifications 

 QTS  

· 

Certificate or Diploma in 
SpLD  
 

Production of the 
applicant’s 
certificates 
 

Discussion at 
interview 

 

Independent 
verification of 
qualifications 
 

Experience 

 

Experience and enthusiasm 
for teaching children with 
SEND 

Experience of teaching in a 
Secondary school 
environment 

 

  
Contents of the 
application form 
 
Interview 
 
Professional 
references 

Skills 

    
 

Proficient in using IT and 
assisted technology. 
 
The ability to teach using a 
variety of strategies to 
support the learning of 
neurodiverse young people. 

 

  
Contents of the 
application form 
 
Interview 
 
Professional 
references 

Knowledge 

 
 

        Key Stage 3 Maths Curriculum 

        iGCSE Maths syllabus 
A Level Maths syllabus 

         
 

 
 
 
 

                    IB Maths syllabus  
 

Contents of the 
application form 
 
Interview 
 
Professional 
references 

   



 

Essential Desirable Method of 
assessment 

Personal 
competencies 
and qualities 

 
 

Outstanding organisational 
skills 

Good communicator and 
calm under pressure 

        Lively, energetic and 
enthusiastic 

 
 Diplomatic, discreet 
understanding the 
requirement for 
confidentiality. 
 
To use initiative to carry 
out day-to-day tasks. 
 
·Team player 
·Flexibility 
 
 

 
Able to work 
independently using a 
wide range of 
resources. 
 

 
Able to create original 
classroom resources 
 

 
Sensitive to the 
challenges presented by 
children who are far 
from home 

 

 
Contents of the 
application form 
 
 
 
 
Interview 
 
 
 
 
 
 
Professional 
references 

 

Confidentiality is particularly important for this post. The post holder must maintain the 
confidentiality of information about children, staff, and other school business in 
accordance with the Data Protection Act 2018.  

The Governors of Box Hill School are committed to safeguarding and promoting the welfare of children 
and young people and expect all staff to share this commitment. Applicants must be willing to undergo 
child protection screening appropriate to the post. This will include making an enhanced disclosure to 
the Disclosure and Barring Service. 
 


